
 

 

 

If you have had a flu vaccine outside the workplace, please let us know as soon as 

possible, so we may update our records with this information. 

 

Please complete the details below then forward to your line manager.  

Full name   

 

NADEX  

Vaccine given Flu 

Date given  

Venue given  

 

Dear Manager, 

 

I am writing to inform you that I have had a flu vaccine.   

 

Kind regards 

 

NAME 
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Os ydych wedi cael brechlyn ffliw y tu allan i’r gweithle, rhowch wybod i ni cyn gynted â 
phosibl, fel y gallwn ddiweddaru ein cofnodion yn unol â’r wybodaeth hon. 

 
Cwblhewch y manylion isod ac yna eu hanfon ymlaen at eich rheolwr llinell.  

Enw llawn   
 

NADEX  

Y brechlyn a 
roddwyd 

Y ffliw 

Dyddiad a 
roddwyd 

 

Lleoliad a 
roddwyd 

 

 
Annwyl Reolwr, 
 
Ysgrifennaf atoch i’ch hysbysu fy mod wedi cael brechlyn ffliw.   
 
Cofion gorau 
 
ENW 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Fersiwn 1 Medi 2024 


