PHW63-TP02 Disposal of Obsolete Equipment, Vehicles, Furniture and Consumables Procedure Appendix 
Appendix 1

Public Health Wales NHS TRUST - DECLARATION FORM

DISPOSAL/CONDEMNING OF SURPLUS /OBSOLETE FURNITURE, EQUIPMENT, VEHICLES & CONSUMABLES

	Division/Directorate:

	

	Description of Asset (from Asset Register):

	


	Serial Number:

	

	Asset Register Reference (from Asset Register):
	
P..................................


	Asset Location:
	


	Original Date of Purchase (from Asset Register):

	

	Original Purchase Price (from Asset Register):

	

	Market Value (if known):

	

	Condition and age of Asset (at the time of completing this form):

	

	Reason for Disposal:
	





	For vehicles:
	Has the yellow ‘sell, transfer or part-exchange your vehicle to the motor trade’ section from the vehicle log book (V5C) been kept or sent to Finance?

YES / NO


	
	For scrapped vehicles, please confirm the authorised treatment facility (ATF) scrap dealer

	Have maintenance, service, insurance or similar contracts been cancelled?  If yes, please give details.
	

	DISPOSAL DATE:
(ie the date that the asset left ownership of the Trust)
	

	Is the disposal 
	· a Sale? Including sold as scrap (proceeds made)*
	
	Go to Q1

	
	· a Donation (no proceeds)**
	
	Go to Q4

	
	· a Write Off? (no proceeds)
	
	Go to Q4

	Q1. Any Offers Received: 
	YES / NO


	Q2. If Yes, Please Give Details:


	

	Q3. Proceeds of Sale: £

	

	Q4. Expenses incurred during disposal: £

	


* Please see Terms and Conditions of Sale
** Please complete Health and Safety at Work Undertaking and Indemnity Form in addition to the disposal form

FORM COMPLETED BY:
	Name/Position:
	


	Contact Details:
	


	Signature:

	

	Date:

	



FINANCE USE ONLY:
	Name:
	


	Signature:
	


	Date disposed of on RAM:

	



Link to disposal form PHW-Asset-Disposal-Form.docx
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TERMS AND CONDITIONS OF SALE

1. Inspection

The goods shall be open to inspection before tendering and the Purchaser shall be deemed to have inspected them.  If purchased within previous inspection the Purchaser shall do so at his own risk.

2. Condition of Goods

The goods are sold as they lie and, after the acceptance of a tender/quotation for any or all of them, no question concerning their condition or the purchase price will be entertained.  For any goods or article sold and intended to be re-used, the Purchaser shall be deemed to have satisfied himself as to the condition thereof.  For any equipment to which the Electrical Equipment (Safety) Regulations 1975 (as amended) apply, subject to any information giving by markings on the equipment itself or in a notice accompanying the equipment, the equipment sold on the basis that it complies with the provision of the Regulations.  In the case of vehicles, these are offered for sale without guarantee as to their condition and on the understanding that a) the Purchaser will either tow or transport them away b) if they are to be used on the road the purchase will ensure that all markings indicating previous ownership are removed from the vehicle prior to the vehicle being taken from the organisation’s premises.

3. Risk

The goods shall be, and remain in every aspect at the risk of the Purchaser from the expiration of the period of ten days beginning with the day of acceptance of the tender, and the Trust shall not be under any liability for the safe custody of preservation of the goods thereafter.  PROVIDE THAT, if the purchaser removes the goods before the expiration of such period, then, as from the time of such removal, the risk in such goods so removed shall pass to the Purchaser and the Trust shall be relieved from all further liability in respect of these goods.

4. Payment

Payment in full by electronic transfer, banker’s draft or guaranteed cheque shall be made before collection or within ten days of acceptance of the tender, whichever is the sooner, unless other special arrangements are agreed by the Trust.  Cheques not guaranteed may be required to be cleared before collection of goods is permitted.  Cheques should be made payable to the order of Public Health Wales NHS Trust.  The issue of a receipt for the clearance of the purchaser’s cheque shall be satisfactory evidence of the transfer of the title of the goods to the purchase.  Where tenders are submitted for goods by weight, payment should be made after the goods have been check-weighed over a public weighbridge.  The Trust reserves the right to send an officer to accompany the vehicle to the weighbridge.

5. Removal

The whole of the goods must be removed by, and at the expense of the purchaser, within seven days from the date of payment, at such time as may be mutually agreed between the Purchaser and the Trust officers.  The site is to be left in a clean and tidy condition.  Containers, where required, must be provided by the Purchaser.

6. Failure to remove the goods

(a) If the purchaser, having paid the full amount of the purchase price, fails to remove all the goods within seven days of the date of the receipt, the Trust may, on giving seven days’ notice to the purchaser, make a charge for removing and warehousing of the goods, all of which charges shall be paid before the goods, or any part thereof, are removed by the purchaser and the Trust may re-sell, or attempt to re-sell, the goods, and retain out of the proceeds the cost of such re-sale, and any attempted re-sale, and any charges for removal and warehousing and all other expenses incurred in connection with the goods, any balance remaining of the monies received in respect of such re-sale shall, after payment of such costs, charges and expenses, be paid or allowed to the original purchaser.

(b) If, on any such re-sale, the price realised is insufficient to pay such costs, charges and expenses, the original purchaser shall pay the deficiency.

7. Warranty

No warranty is given or implied, except as required by law.

8. Accidents and Damage

The Purchaser shall pay the Trust the cost of making good any loss or damage suffered by the Trust arising out of the negligence of the purchaser, his agents and employees, arising from the sale of goods, and the purchaser shall indemnify the Trust in respect of all claims, demands, proceedings and costs arising from the death of, injury to, or damage suffered by, any third party, due to negligence of the purchaser in the course of, or arising out of, the removal of goods.

9. Health and Safety at Work Act 1974
The attention of the tenderer is directed to the requirements of Section 6 of the Health and Safety at Work Act 1974, or any statutory amendment or re-enactment thereof, and the duties it imposes in relation to the sale of goods for use at work.  Any tenderer may be required to sign an undertaking to this effect.
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HEALTH AND SAFETY AT WORK UNDERTAKING

The attention of purchaser(s)/recipient(s) is directed to the requirements of Section 6 of the Health and Safety at Work etc Act 1974.  Any purchaser/recipient is accordingly required to sign the undertaking below:

UNDERTAKING

The purchaser/recipient hereby undertakes to take such steps as are necessary to ensure, so far as is reasonably practicable, that such goods or articles purchased/received as a result of this sale/donation for use at work will be safe and without risks to health when properly used.



PRINT NAME:_____________________________________



SIGNED:_________________________________________



ON BEHALF OF:  _____________________________________________



DATE: _____________________________________________________
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Public Health Wales NHS TRUST
SALE/DONATION/TRANSFER/SCRAP OF ASSETS


FULL DESCRIPTION OF ITEM: 

__________________________________________


INDEMNITY CLAUSE


[bookmark: _Hlk112750279]Further to the purchase/receipt by ______________________________ of the above equipment/vehicle. I, the undersigned, am fully aware of the condition of such equipment/vehicle and as such, will absolve, on behalf of the purchasing body, the above organisation, from any responsibility whatsoever concerning the equipment.


In particular, this indemnity applies to personal injury or death caused to any person whilst using or in contact with the equipment/vehicle however caused.  Any damages to property caused by or through use of the equipment/vehicle are also included in the terms of this indemnity as is any claim or action brought about under the Health and Safety at Work Act 1974 or relevant legislation.


PRINT NAME:_____________________________________



SIGNED:_________________________________________



ON BEHALF OF:  _____________________________________________



DATE: _____________________________________________________

