PHW10-TP14 Low Voltage Electrical Safety and Electrical Equipment Procedure   
Appendix Form Template
1. [bookmark: _Toc152157379]Appendix D Checklist - Portable electrical equipment (Formal Visual Inspection) 

To carry out a formal visual inspection you don’t need to be an electrician, but you do need to know what to look for and you must also have sufficient knowledge to avoid danger to yourself and others. If you are in any doubt, please advise your Line Manager.

Formal Visual inspections should be carried out before most electrical equipment is used, with the equipment disconnected and, as part of the visual inspection, you should consider whether:
· The electrical equipment is being used in accordance with the manufacturer’s instructions
· The equipment is suitable for the job
· There has been any change of circumstances; and any other user has reported any issues.

	Name:

	

	Equipment Checked:
	

	Date:

	



	Check criteria
	Condition of Equipment
	Comments

	
	Ok
	Not Ok
	

	1. Check for cuts through outer covering in electrical cabling.
	 
	 
	 

	2. Check for unauthorised repairs of electrical cabling or equipment.
	 
	 
	 

	3. Check for any damage caused by heat, cut or crushing on electrical cabling.
	 
	 
	 

	4. Check electrical cabling is not exposed at connection point on plug. 
	 
	 
	 

	5. Check electrical cable connection to equipment body is not exposed.
	 
	 
	 

	6. Check that the plug is not loose. 
	 
	 
	 

	7. Check for exposed wiring and fraying or a deterioration of insulation coverings.
	 
	 
	 

	8. Check for any damage/scorching to plug casing.
	 
	 
	 

	9. Check equipment/appliance for damage, switches & buttons operate correctly, and equipment/appliance is free from dust/dirt.
	
	
	



Important: Should you identify any issues with any of the kit provided you should immediately stop using it and report it to the Facilities team via this form, returning to the following address PHW.Facilities@wales.nhs.uk so that arrangements can be made to replace equipment as necessary.   
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