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	PENSION TAX GUIDANCE AND PENSIONS ADVICE SALARY SACRIFICE SCHEME

	Introduction and Aim

This document details the principles of the All Wales Pensions Tax Guidance and Pensions Advice Salary Sacrifice Scheme. The Salary Sacrifice Scheme allows employees to make use of the tax exemption which allows employees to save tax and National Insurance on the first £500 worth of pensions-related Financial Advice, each tax year, when offered through a salary sacrifice scheme.


	Linked Policies, Procedures and Written Control Documents

· Retirement Procedure
· Retire and Return Scheme
· All Wales Employer Pension Contributions – Alternative Payment Policy

	Scope

The salary sacrifice scheme aims to signpost employees to available advice and guidance may help them to maximise their earnings and make informed decisions about their membership to the NHS Pension Scheme, whilst carrying out additional activity. 


	Equality and Health Impact Assessment 
	An Equality, Welsh Language and Health Impact Assessment has been completed and can be viewed on the policy webpages.
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1 Introduction

1.1 This guidance originally developed in 2019 by NHS Employers has been adapted for application in NHS Wales so as to help you support staff who are likely to be affected by pension tax issues. 
 
1.2 Whilst there were significant changes to the Annual Allowance arrangements announced in the March 2020 budget the current pensions taxation policies do continue to have an impact on workforce capacity in the NHS, therefore, Welsh Government (WG) have signalled that it is supportive of employers working with their employees and trade union representatives to implement local solutions.  Employers are free to reach their own decisions and agreements with individuals locally, without challenge or scrutiny from WG, provided they take appropriate advice and have assurance that such agreements are lawful and based on strong justifications. Welsh Government also want to remind employers of the need to take appropriate advice and have assurance that any such agreements entered into are lawful and based on strong justifications, which may include consulting Wales Audit Office and would encourage Health Boards and Trusts to consistently apply this guidance. 

1.3 The measures outlined in this guidance can be used to support staff and service delivery and will be reviewed in the light of any changes to the NHS Pension Scheme or wider tax system.

1.4 Under the current UK pension tax system, pension contributions and any growth in pension savings are normally exempt from tax up to certain limits set by HMRC with pension benefits being taxed when they are paid to the individual in retirement. For members of the NHS Pension Scheme, the annual allowance places a limit on the amount by which an individual’s pension may increase during a tax year, without incurring a tax charge. The lifetime allowance is the amount of pension savings an individual can make over a working lifetime without paying tax. If an individual exceeds the annual or lifetime allowance, a tax charge may be due on the excess above these limits. Please see NHS Employers annual allowance resources and lifetime allowance briefing for further information.

1.5 Notwithstanding this guidance, being a member of the NHS Pension Scheme will be in the best financial interests of most NHS employees, therefore this guidance can be used to support staff, who are or maybe affected by pension taxation issues, with additional choices as to when tax is paid i.e. from their current earnings, when a tax charge arises or through scheme pays arrangements. In all scenarios tax is due but the flexibilities included in this document provide for a choice framework as to when and how tax is paid.
1.6 We would encourage employers to engage with staff and listen to their concerns and suggestions, in order to implement arrangements in partnership with trade union colleagues, to support staff and service delivery. Any local arrangements should be reviewed regularly, to ensure any solutions which may be developed and implemented at a national level at a later date or changes to the NHS Pension Scheme or tax regime are taken into consideration.
2 [bookmark: _Toc27452]The importance of independent financial advice and guidance 

2.1 NHS Employers research into the impact of pensions tax in the NHS shows there is a clear lack of knowledge and understanding about the NHS Pension Scheme and associated tax issues. Pension tax can be a complex area and we strongly encourage employees to take independent financial advice to ensure their decisions are well informed, based on reliable and accurate information and positioned in the context of their overall individual financial position and long-term plans. An individual’s pension tax position depends on their taxable income from all sources, including employment outside the NHS, investments and rental properties. Pension savings from all pension arrangements including personal pensions and other workplace schemes are counted towards the annual and lifetime allowances.

2.2 It is not appropriate for employers or NHS Pensions to give employees advice on their pension tax position, as they are not regulated to give advice and they do not have sufficient information about the employee’s individual financial circumstances. Employers can, however, support staff by signposting to general information and resources to improve understanding and awareness of pension tax issues. In addition a number of NHS Wales organisations have also introduced “Pensions Advice - Salary Sacrifice Schemes” to make use of the tax exemption which allows employees to save tax and National Insurance on the first £500 worth of pensions-related Financial Advice, each tax year, when offered through a salary sacrifice scheme. Individuals considering seeking such advice may wish to explore whether such a scheme is available to them.

2.3 The impact of the tapered annual allowance in place prior to the 2020/21 financial year, particularly on doctors, has been well publicised. The annual allowance tax arrangements however changed from 6 April 2020. Individuals now have to have taxable income of over £240,000 for their annual allowance for that tax year to be restricted. The standard annual allowance limit is currently £40,000. A reduction to an individual’s annual allowance i.e. a taper, does not apply to individuals who have ‘threshold income’ of no more than £200,000. 
	The tapered annual allowance applies to individuals with 
‘threshold income’ (i.e. broadly all taxable income) above £200,000 and ‘adjusted income’ (i.e. broadly all taxable income plus the value of pension growth) of £240,000. 


2.4 It is possible that due to a lack of understanding, individuals who are unlikely to be affected by the tapered annual allowance may turn down additional work unnecessarily.  For many clinicians, there is scope to do additional pensionable and more specifically, non-pensionable work without incurring a pension tax liability.

2.5 The average total earnings for a consultant are around £115,000, meaning that for many doctors and consultants, there is scope to increase their non-pensionable earnings without being affected by the tapered annual allowance.

2.6 Signposting employees to available advice and guidance may help them to maximise their earnings and make informed decisions about their membership to the NHS Pension Scheme, whilst carrying out additional activity. NHS Employers has compiled a list of organisations that are able to give expert guidance and advice for members of the NHS Pension Scheme. This web page has been developed to support employers to provide access to education, guidance and advice. NHS Employers are not promoting or recommending the use of any organisation and may amend or update this list at any time. 

3 How to Apply

Complete the New Supplier Set-up Form and submit to PeopleSupport.PHW@wales.nhs.uk This will enable a PO number to be generated which will be emailed to you to pass on to the IFA.

Once the IFA has provided advice, please complete the Salary Sacrifice Agreement Form and attach the IFA invoice and bank details on headed paper.

The completed form, invoice and bank details should then be emailed to: PeopleSupport.PHW@wales.nhs.uk with ‘Pension Salary Sacrifice’ in the subject heading.
People Support will receipt the invoice in Oracle and forward to Payroll, Accounts Payable, NWSSP_PSU_P2P@wales.nhs.uk and cc Finance.
Public Health Wales Payroll team pay the invoice under the Salary Sacrifice Scheme and recover the cost in full via a salary deduction from the individual’s next monthly salary payment.
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[bookmark: New_Supplier_Form.pdf][image: ]Supplier Maintenance Team
NHS Wales Shared Services Partnership
Alder House, Alder Court St Asaph Business Park
St Asaph LL17 0JL
New Supplier Form: This form must be completed in FULL.					        
Once complete return via email to: PeopleSupport.PHW@wales.nhs.uk 		    *Indicates mandatory field

	Requesters Information

	*NHS/LHB Org Name:
	Choose an item.	*Department:
	Choose an item.
	*Name of Requester:
	
	*Date of Request:
	Click or tap to enter a date.
	Supplier Information

	*Supplier Name: 
	

	*Does the supplier address contain staff or patient details?

	YES:☐	   NO:☐

	*Site Name:
	

	*Address Line 1:
	

	Address Line 2:
	

	Address Line 3:
	

	*Town/City:
	
	*County:
	
	*Post Code:
	

	Purchasing Email:
	
	Remittance Email:
	

	Telephone Number:
	
	*Supplier Type:
	Choose an item.
	Nature of Business:
	
	Is the company ‘No PO No Pay’ exempt?
	YES:☐	NO:☒

	*Does the company meet the EU definition of a Small and Medium Sized Enterprise (SME)?
	YES:☐	NO:☐

	*Is the company based in Wales?
	YES:☐ 	     NO:☐
	*Is the company a ‘Social Business’?
	YES:☐ 	NO:☐

	*Payment Terms:
	30 DAYS	*Payment Priority:
	02 MEDIUM-LARGE SUPPLIER
	Taxation Details

	*Is the company registered for VAT in the UK? If YES, please state VAT Registration number. 	YES:☐       NO:☐

	VAT Country Code:
	
	VAT Number:
	

	If a Limited Company, please state the Company Registration Number (CRN):
	

	Is the company registered for the Construction Industry Scheme (CIS) with HMRC? 
	YES:☐       NO:☐
	If YES, CIS Deduction Rate:
	Choose an item.
	If YES, please state Unique Tax Reference (UTR):
	

	Bank Account Information

	Evidence of bank details must be provided in the form of copy invoice, bank statement (transactions can be redacted) or a letter from your bank. (preferably in PDF format).

	*Name of Bank:
	
	*Account Name:
	

	*Account Number:
	
	*Sort Code:
	

	*Account Creation Date:
	Click or tap to enter a date.	
	

	Declaration

	I declare that the information I have given on this form is correct and complete;

	*Request completed by: 
(Print Full Name)
	
	*Dated:
	Click or tap to enter a date.


NHS Wales operates a strict No Purchase Order No Pay Policy. Please ensure you have received a valid purchase order before supplying goods or services to NHS Wales. 

If you fail to provide a valid Purchase Order number on your invoices, it will result in a delay in payment.

		For Internal Use Only - Validation of Vendor Information

	ActionPoint Ref
	Date
	Name
	Department

	
	
	
	

	Details of Validation and Checks

	




		For Internal Use Only - To be completed by the Central Team

	Date
	Supplier Set up Number
	Name

	
	
	



[bookmark: For_Procurement_Use_Only.pdf]TO APPLY FOR PENSIONS TAX ADVICE VIA SALARY SACRIFICE SCHEME

Salary Sacrifice Agreement Form – Pensions Related Financial Advice
Please find attached an invoice in respect of financial advice provided to me along with IFA bank details (invoice and bank details to be provided on headed paper). 
The invoice does not exceed £500 and is only for advice regarding my pension arrangements which has been confirmed by the Financial Adviser.
The advice has been provided in connection with my pension arrangements or the use of my pension funds. It can include advice on general financial and tax issues relating to pension arrangements or pension funds, allowing me to make informed decisions about saving for retirement
I agree to Public Health Wales paying the invoice on my behalf under the Trust Salary Sacrifice Scheme with the Trust recovering the cost in full via a salary deduction from my next monthly salary payment.
	Name:

	

	Employee Number:

	

	Signature:

	

	Date:

	


Form and invoice, including IFA bank details (invoice and bank details to be provided on headed paper), to be emailed to: PeopleSupport.PHW@wales.nhs.uk with ‘Pension Salary Sacrifice’ in the subject heading.
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