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ADVERSE WEATHER CONDITIONS/ TRANSPORT DISRUPTION POLICY PHW51


Appendix 1 – Time Off in Lieu Record 
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	Base
	

	Contracted	Hours	Per Week
	




	Date and day of the week TOIL was accrued
	Hours worked (start/end time)
	Reason for 
TOIL
	Amount of TOIL Accrued (hours/minutes)
	Date/time TOIL will be taken
	Authorised by
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